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As a UKVRN registrant, Continuing Professional Development (CPD) is an
essential requirement for ensuring your knowledge remains current and
reflective of new developments in nutrition science.  

Ongoing and consistent commitment to CPD plays a vital part in
supporting your further development and strengthening your individual
competence in practising safely and ethically, reinforcing public trust in
you as an individual and in the profession as a whole. 

CPD can be undertaken utilising a wide variety of formats, and could for
example be through activities such as training courses, conferences,
seminars, lectures, reading  scientific journals, webinars, podcasts,
work-based activities, peer review, writing published material and much,
much more…..and remember it does not matter if the activity is free or
charged for – it all counts! 

Figure 1 illustrates how CPD is comprised of a learning activity PLUS your
reflection.

Learning
Activity

Reflection

What is CPD?
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Figure 1: What CPD is comprised of



To ensure that UKVRN registrants are remaining up to date and
competent, they are required to undertake CPD. Figure 2 details the CPD
requirements for UKVRN registrants. 

UKVRN Registrant CPD Annual Requirement
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Completion of at least 
30 hours of CPD per year

Over 3 years, CPD activities must
cover all core competencies

CPD must come from a variety
of different activitiesTh
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Figure 2: UKVRN Registrants’ CPD Requirements



For the public, employers and colleagues to be reassured that registrants
are upholding these requirements and remaining competent, random
audits are undertaken and registrants are required to comply with these
as a condition of registration. 

Who do the CPD requirements apply to? 

The requirements apply to all UKVRN registrants with active status,
except those stated below. 

The CPD requirements do not apply to: 

Registrants during a period when their registration status is inactive
(Voluntarily Suspension) 

Registrants who hold RNutr (retired) status 

Why are these categories exempt from CPD requirements? 

Those who have voluntarily suspended their registration to inactive
status or hold RNutr (retired status) have declared that they are not
currently practising. This may be due to being on maternity/parental
leave, education/sabbatical leave, career break/unpaid leave or extended
sickness leave, or for the latter because they have retired from active
nutrition practise. When returning to active registration status, CPD
requirements reapply to these individuals. 
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To maintain CPD standards and help registrants keep their knowledge up
to date, the AfN conducts annual CPD audits.  

As shown in Figure 3, a random selection of registrants are requested to
complete a CPD declaration, with a sub-set required to submit evidence
of their CPD and reflections for assessment.  

What is an Annual CPD audit?
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5% of eligible Registrants
selected at random to be audited

Submit CPD declaration. Checked for number of hours,
competency coverage and variety of CPD activities

selected

Submission meets CPD
requirements

Submission (or lack of)
does not meet CPD

requirements

Subset of submissions randomly
selected to submit evidence of CPD
activities and of reflection declared

Submit CPD plan of how will meet
CPD requirements over next year

CPD
confirmed

CPD not
confirmed

CPD reviewed in
12mths against plan

Exempt from
audit selection

for next year

CPD plan and
review required

as above

If not met again at end of 2nd year -
referred for FtP review for consideration
regarding any sanctions required for the

purpose of protecting public trust, safety
and confidence in ensuring safe,

competent and up to date professionals
Figure 3: CPD Audit Process



From 2025 onwards, all CPD audits will be completed in the first quarter
of the year (January – March) and will look at CPD undertaken over the
calendar year.  

In January, 5% of Registrants will be randomly selected for audit and sent
an email to their registered address, providing notice of the requirement
to submit their CPD declaration within 2-weeks. 

At the end of this 2-week period, those selected to submit a full CPD
return (evidence of activities & reflections) or have been identified as
requiring to complete a CPD plan will be notified of this by email and
provided 4-weeks to submit their documentation.  

Who will not be selected for an audit? 

Those who have been registered for less than one year must still
undertake sufficient hours of CPD to remain competent. However,
they will not be selected for audit during their first year of
registration, this is to enable them to have time to start recording and
collating their CPD records. 

Active registrants who have returned from Voluntary Suspension
(inactive status) within the past 12 months will not be subject to audit
selection. 

Those holding RNutr (Retired status) or Voluntary Suspension
(inactive status) will not be selected for audit, in line with the practice
limitations of this registration category/status. 
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How will I know if I have been selected for audit?



If you are keeping your records up to date throughout the year as you
undertake activities, you will be well prepared for if you are selected. 

If your records are not currently up to date or do not contain all expected
information including reflections, we have provided some information and
useful links below to help you do this. It is recommended you put some
time aside in December, to ensure these are up to date and ready for
January, should you be called for an audit. 

How do I record my CPD? 
You can use any system you prefer to record your CPD, providing you can
easily access the information.  

For example, you may be using a system at work, an Excel or Google
Spreadsheet or you may choose to record your CPD on your dashboard on
the registrant area of the AFN website.  

An advantage of using the log on your AfN dashboard, is that you can
easily download your records if selected for audit and, providing you have
completed all the boxes, it will contain all the information needed by the
assessor and a link to your evidence. 
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How can I prepare in case I am selected?

Figure 4: CPD Log Screenshot



Which Core
Competencies

the activity
covered

What information needs to be recorded? 

Although what you may wish to record will vary slightly between different
types of activities, as a minimum you should look to record: 
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Date
Activity title/
description

Type of
activity

Duration of
activity (in

hours)

Evidence
of activity

Reflection on
the activity

Figure 5: What CPD information needs to be recorded



Any activity outside of the normal scope of your daily role from which you
can aim to either learn or develop professionally.

CPD should be focused on the quality of the reflection linked to learning
activities, not solely on achieving a required number of hours or quantity
of activities.

A mixture of different types of activities should be undertaken - e.g. just
attending a conference, even for a week, is unlikely to cover all 5
competency areas.

As a career evolves, skills and knowledge needs will alter. The CPD
undertaken will support progress and successful travel along this path.
Therefore, the activities undertaken should reflect both current needs
and future aspirations.

What counts as CPD?
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Different types of CPD activities may include but are not limited to:
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Work-Based Learning Activities

New project
development

Work
shadowing or
secondments

Involvement in wider work of employer -
beyond normal scope of role 

Evaluation reviews following
significant projects or events

Peer review

Presentations to
external audience

with Q&A

Professional Activities

Being an expert
witness

Participating in scientific debates at
conferences or scientific meetings

Developing new materials for the
delivery of training courses

Organising a
journal club

Being a mentor or providing peer
support to an ANutr or RNutr (on voluntary basis)

Formal Learning and Educational Activities

Participating in
webinars

Participating in
a training course

Going to scientific
briefings/updates

Writing articles or papers for publication/
circulation outside your normal work

Attending scientific
meetings or conferences

Undertaking further academic
study or research

Self-Directed Activities

Reading books

Reading articles
Reading journals

Updating knowledge through TV documentaries and
programmes presented by suitable professionals

Updating knowledge through internet searches of
reputable electronic information sources

Reading professional
organisation updates

CPD articles in
magazines

Being a STEM
ambassador

Public Engagement, Volunteering and Wider Activities

Volunteering at food and
community health initiatives

Governance skills, e.g. School
Governor or Charity Trustee

Leadership skills, e.g.
club or society leader

Volunteering at
science festivals

Organisation or finance skills, e.g.
Parish Secretary or Treasurer

Figure 6: CPD Activity Examples



You can use attendance certificates, your presentation, link to research
paper, programme/agenda, etc. 

If you do not have access to a tangible evidence document, you may look
for some indirect evidence. This could be an email confirmation, photo of
programme/agenda, etc. and/or you may include a short summary at the
top of the reflection.

What can I record as evidence?
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What is reflection and why do I need it?

Remember that ALL activities must be accompanied by a reflection in
order for them to be classed as CPD.

Reflection is the process of thoughtfully considering and evaluating your
actions, experiences, and learning to gain deeper insights and improve
future practice. As a Registered Nutritionist (RNutr) or Registered
Associate Nutritionist (ANutr), reflection is a crucial tool for personal and
professional development, allowing you to assess how your knowledge,
skills, and behaviours align with best practices. It encourages continuous
learning, promotes self-awareness, and fosters the ability to adapt and
grow in response to new evidence or challenges. 

Integrating reflection into your CPD provides essential context by helping
to connect your learning to real-world practice. You can enhance your
effectiveness, ensure high standards of care, and stay current with
evolving trends and research in the field of nutrition.



How did the activity
compare to what you

expected/aimed to
achieve?

Why?
What would you do

differently next
time?

How Will
You Use?

3 Key
Messages/

Take Homes

What Will
You Do
Next?
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What?

So what?Now what?

What? - describe the experience
So what? - reflect on the
experience. What have you learnt
as a result?
Now what? - how will you use
what you have learnt in future
practice?

FeelingsAction Plan

Decription

Evaluation

Analysis

Conclusion

Description - what happened
during the event?
Feelings - what were you thinking
and feeling about the experience?
Evaluation - what was good and
bad about the experience?
Analysis - what sense can you
make of the situation?
Conclusion - what else could you
have done?
Action plan - what would you do
differently next time?

Practicing Clinical Supervision: A Reflective Approach for
Healthcare Professionals / J. Driscoll (ed.) (2007)

Learning by doing: A Guide to Teaching
and Learning / G. Gibbs (1998)

Figure 7: Examples of Reflection Models



Registrant CPD guidance is provided in the Registrant Resources area of
the website on what can count towards CPD, how to access free CPD and
the range of CPD activities. In addition, the website provides enhanced
dashboard functions to support, record and download your CPD. While
planning CPD and selecting activities to best support your professional
development and individual career goals.

Where can I find more information?
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Useful Links and Resources

Guidance for Registrants on CPD Activities
        and Reflection

Where do I find free CPD?

What counts as CPD and how do I log it?

For further support with CPD queries, you can
attend one of our monthly Zoom Clinics.

CPD Q&A Clinic

https://www.associationfornutrition.org/cpd-guidance-for-registrants
https://www.associationfornutrition.org/cpd-guidance-for-registrants
https://www.associationfornutrition.org/wp-content/uploads/2023/10/07-How-do-I-find-free-CPD.pdf
https://www.youtube.com/watch?v=MOPBr7P-QP4
https://www.eventbrite.co.uk/e/zoom-support-clinic-for-afn-registrants-with-cpd-queries-tickets-648830498487?aff=oddtdtcreator
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